Prospectus

St Catherine of Siena Parish
28 College Street,
Caroline Springs VIC 3023
Phone: 8361 9822
Fax: 8361 9844
Email: csparish@bigpond.com
Parish Priest: Fr Richard Rosse
Office Hours: Monday – Friday
9:30am – 5:00pm

Christ the Priest Catholic Primary School
54 Caroline Springs Boulevard,
Caroline Springs VIC 3023
Phone: 9361 8600
Email: enquiries@ctpcs.catholic.edu.au
Website: www.ctpcs.catholic.edu.au
Principal: Adele Vesty
Office Hours: Monday – Friday
8:30am – 4:00pm
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OUR VISION AND MISSION STATEMENT
VISION
Christ the Priest Catholic Primary School
Inspiring learners to grow, learn and succeed within a
dynamic Catholic community.

MISSION
At Christ the Priest Catholic Primary School
We are committed to creating a community of service that
reflects the teachings of Jesus Christ.
We GROW through:
Challenging one another to take measured and reflective
risks in an environment where all learners are respected and
nurtured to flourish.
We LEARN through:
Exploring and inquiring in a safe, supported, flexible
environment, celebrating the diversity and potential in our
community and beyond.
We SUCCEED through:
Respecting ourselves, collaboration, goal setting and a
rigorous commitment to learning.
We value Mercy, Thanksgiving and Service.
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A MESSAGE FROM THE PRINCIPAL

Dear Parents,
I welcome your enrolment enquiry at Christ the Priest Catholic Primary School, as a possible school
of choice for your child and family. Our school belongs to the Parish of St. Catherine of Siena,
Caroline Springs, and exists to provide a distinctive opportunity for a Catholic education for the
Catholic children within our parish. Father Richard Rosse is our Parish Priest. Our school was the
first parish school and opened in 2000. Our sister school, St. George Preca Catholic Primary
School, opened in 2009.
Currently, families living south of Kororoit Creek are zoned for enrolment to Christ the Priest and
families living north of the creek are zoned to St. George Preca.
At Christ the Priest Catholic Primary School, we strive to:  foster the well-being, connectedness, engagement and safety of our children;
 recognise and celebrate the uniqueness of each person in our school community;
 create an environment conducive to providing quality, contemporary learning and teaching
opportunities;
 establish partnerships between home and school;
 provide children with a religious education program, which is engaging and relevant to our life
experiences;
 celebrate God's presence in our lives through the life and teachings of Jesus Christ;
 nurture the faith life of each person;
 affirm each child's right to belong and participate as a member of the parish faith community;
 give witness to Gospel values, which model our efforts to promote justice, respect, inclusivity
and empathy;
 promote healthy and satisfying relationships, in which the ability to forgive and seek forgiveness
is a focus.
Christ the Priest Catholic Primary School is a Prep to Year Six School, with a current enrolment of
470 children. We work hard to offer an experience of school where children feel welcomed,
valued, happy and safe!
Whilst our school is a feeder school for Catholic Regional College (CRC), Caroline Springs, parents
are advised that enrolment at our primary school does not guarantee their child a place at CRC
in Year 7. Applications for schools in our parish are considered on an individual basis and take into
consideration a variety of factors, including your participation in and support of St. Catherine of
Siena parish community through time, talent and treasure.
This information is designed to provide you with an insight into life at Christ the Priest Catholic
Primary School.
Further details are available from our Registrar, Jessica Kendall, at our school office.
I look forward to meeting you!
Kind Regards
Adele Vesty
PRINCIPAL
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ENROLMENT CATCHMENT AREAS & BOUNDARIES
ST CATHERINE OF SIENA PARISH
Christ the Priest Catholic PS and St George Preca Catholic PS
Kororoit Creek boundary has been put in place to assist with the fair distribution of enrolments at
both schools.
Families, who live NORTH of Kororoit Creek, must lodge their enrolment application forms at St
George Preca Catholic PS.
Families, who live SOUTH OF Kororoit Creek, must lodge their enrolment application forms at Christ
the Priest Catholic PS.
This boundary may change in the future in response to each school’s enrolment needs.

MELTON HWY

HUME DRIVE

ST GEORGE PRECA
CATHOLIC PS

TAYLORS ROAD
ST CATHERINE OF SIENA &
CRC, CAROLINE SPRINGS
KOROROIT
CREEK

MIDDLE ROCKBANK ROAD

This is the current boundary
used to determine if your
child is enrolled at Christ the
Priest or St George Preca.

CHRIST THE PRIEST
CATHOLIC PS

BALLARAT ROAD / WESTERN HIGHWAY
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ENROLMENT PROCEDURE
Implementation


Parents of Catholic children who reside in the Parish of St Catherine of Siena, Caroline Springs, and who
are eligible to attend a Victorian Government school, can make an application for enrolment to Christ
the Priest Catholic Primary School.



on application for enrolment, all students will be placed on a waiting list.



before consideration is given for the acceptance of an enrolment, parents will need to have an
interview with the Parish Priest and Principal.



Offers of enrolment will be according to the following priority: →

siblings of children already enrolled at the school

→

baptised Catholic children who reside in the school’s catchment area of the Parish boundaries (these children
must attend the designated school for their place of abode if there is a vacancy)

→

Catholic children from other schools within St Catherine of Siena Catholic Parish where a need exists

→

Catholic children living outside the Parish boundaries as determined by the Parish Priest and Principal

→

Children from orthodox religions residing in the school’s catchment area of the Parish boundaries

→

Other Non-Catholic, baptised Christian children, where a faith environment is sought for the child

→

Non-Christians where a need is established following a meeting with the Parish Priest and Principal



Receipt of an enrolment application does not indicate that enrolment has been accepted. After the
closing date, families of applicants will be invited to attend an interview. After all interviews have taken
place a decision to offer a place in our Parish schools will be made collaboratively between our Parish
Priest and Principals.



Late applications will only be accepted while classes have available places. If there is an excess of
applications, names will be placed on a waiting list.



On offer of enrolment and confirmation by the parent/guardian, the parent/guardian agrees to accept
and uphold the Catholic teachings of the school, along with the policies and programs of the school.



On acceptance of an offer of enrolment, an enrolment deposit will be paid.
credited to your school account.



Students enrolling as part of a Prep intake will be required to provide proof of age (indicating that they
have turned 5 years of age by the 30th April in the year of enrolment) and an immunisation certificate.



All enrolments will require the completion of the confidential student information Enrolment Form.

This amount will be

Process


parents are to attend the school in person to receive an application package from the office during
school hours;



the application is to be completed in full and have all signatory fields signed by both parents and
returned to school with the $50 non-refundable application fee and original copies of:-



→

birth certificate

→

immunisation certificate

→

Baptism certificate

→

proof of residency i.e. rates, utility bill or rental agreement

→

travel documents i.e. passport, ImmiCard or citizenship proof

→

any other documents related to your child i.e. health assessments/reports, medical reports or court issued
documents

→

original documents need to be sighted when returning your application. Copies will be made by the school
and kept on record. Originals will be returned to you.

→

Applications will be processed and you will be contacted with an Interview time and date that will be
conducted by Parish Priest and Principal; it is preferred that your child attends the interview also

After the interview has been completed you will receive either: →

a letter outlining an offer of enrolment OR

→

a letter explaining that your application has not been successful



Successful applicants will need to formally accept the offer of enrolment by the due date specified and
pay a $100 deposit per student, which will be credited to your school account;



If you decide to withdraw or defer your child’s enrolment after accepting an offer of enrolment the $100
deposit will not be refunded, due to the time & cost involved in processing enrolments.
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PREP ENROLMENTS AND TRANSITION PROGRAM
General Information Session
An information session is conducted mid-March of each year. Your online confirmation is required to attend
this session so please check our website for online instructions when made available.
School Tours
Several tour opportunies are made available to new families throughout the start of the year. Please check
our website for dates and times as online registration of attendance is required. School tours are
conducted during school hours so that families can see our school in operation.
Enrolment Applications
Applications for Prep need to be submitted one year prior to your child starting primary school. Applications
open from March each year and close at the end of May.
Enrolment Interviews
Interviews (15 mins) for Prep families are conducted during May/June of each year. Please bring your child
along to meet with us. Parents will be notified of their interview date and time by the school.
Enrolment Offers
Offers of enrolment will be made after all interviews have been completed. You will receive a letter in July,
outlining an offer of enrolment or a letter explaining that your application has not been successful.
Upon receiving an offer of enrolment, parents are required to reply within one week by returning the
acceptance form along with a $100 fee per child at the school office to confirm and secure your child’s
place for the following year. The $100 fee will be credited to your school account for the following year. The
$100 fee is not refundable if parents withdraw their child’s enrolment after accepting.
If the school does not receive confirmation from you within one week of your child being offered a place,
your child’s place will be forfeited and may be offered to another applicant.
Transition Program
It is an expectation that every child and at least one parent attend every session of our Transition Program.
This is a vital time in supporting your child’s smooth and successful transition from kindergarten to school. It
forms the basis of children developing a positive connection with their new school as they meet teachers
and other Prep children. Our experience shows that children who attend our Transition Program experience
less anxiety and greater confidence in their transition to school.
Parent sessions are a feature of this program, by supporting parents to meet with other parents and school
staff and to have an opportunity to learn a little more about school life at Christ the Priest Catholic Primary
School.
Dates and times will be included in the offer of enrolment letter.

SCHOOL FEES & LEVIES
School Fees are broken into two parts, a family fee and a curriculum fee. The family fee is a per family cost
and the curriculum fee is a per child cost.
What does the Family Fee pay for?
The Family Fee covers the basic running costs of the school:
 Insurances
 Plumbing & Electrical



General maintenance



Rates



CEM Levies



Rubbish collection



Gas



Water



Electricity



WorkCover



Phones



Cleaning



Art supplies



I.T hardware & software

What does the Curriculum Fee pay for?
The Curriculum Fee covers:
 Excursions & Incursions


Bus Travel



Physical Education



Mathematics resources



Reading materials



Stationary requirements



Inquiry learning materials
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Your Financial Commitment
As part of the enrolment application process you are asked to commit to the payment of all School Family
and Curriculum Fees. It is compulsory that you pay these in full by the due date.
In order to provide our children with quality education and facilities, every family must contribute financially
to the running and upkeep of each school.
If everyone makes every effort to do this, then our parish primary schools can keep cost rises to a minimum.
Financial Difficulty
At times, it is necessary for families to meet with the Bursar/Principal to discuss financial hardship. If you find
you need to do this, always know that the Bursar/Principal is available to discuss your situation so that a plan
to suit your needs can be devised.
Points for consideration will be tabled with the school’s Finance Committee. Details are discussed with due
respect and regard for families’ personal circumstances.
Late Payment / Non-Payment of School Fees & Levies
Should you not make payment, the following procedures are to be noted: 1.

You will be contacted by phone/letter. It is important that you respond to the school’s communication
and not ignore our endeavours to work with you towards a satisfactory outcome. You are encouraged
to make payments on time or speak with the Office Manager if you cannot make payments by the due
dates.

2.

Repeated requests for payment will necessitate a meeting with the Principal, Parish Priest and Office
Manager to clarify your situation and your child’s enrolment at the school.

3.

The school employs the services of Au Collect, a collection agency, to assist in the collection of unpaid
School Family and Curriculum Fees when: → no response is made to school initiated phone calls or written correspondence;
→ no contact has been made with the school to arrange alternative payment methods;
→ agreed alternative payment methods have not been honoured.

CHRIST THE PRIEST AT A GLANCE…
Our school offers the Catholic community of St. Catherine of Siena Parish, Caroline Springs:  a safe, open & nurturing learning environment for all students;
 a welcoming school experience, which aims to connect and engage children in active, enquiry-based
learning within an inclusive environment;
 a committed, enthusiastic and positive teaching and non-teaching staff;
 a nurturing of the Catholic faith experience of each person through our Religious Education program;
 support for children and families in preparing and presenting children to receive the Sacraments of
Penance, Eucharist and Confirmation through the parish;
 opportunities to experience and participate in the celebration of Mass and children's liturgy
 a strong focus on student wellbeing, which promotes the social-emotional health of all within a safe,
happy and welcoming environment;
 well-appointed buildings, grounds, active and passive play spaces;
 a secure physical site, with fencing and gate systems in place to support the safety of the environment;
 carpeted, heated and air-conditioned learning areas;
 fenced Prep backyards, adjacent to classrooms, with access to quiet activities and cubby houses;
 well-appointed bathrooms and toilet facilities;
 strong commitment to catering for and supporting the needs and abilities of individuals;
 tremendous parent support and participation;
 classroom helper training to engage parents in classroom programs;
 networked computers, iPads and notebooks in all learning areas;
 one to one student devices from grade 3 – 6;
 an extensive range of quality literature for reading pleasure and leisure;
 contemporary curriculum resources to support learning and teaching;
 specialist programs in LOTE (Italian), Physical Education and The Arts: Music, Visual Art and Drama;
 inter-school sports programs, including athletics, cross country and swimming; (Yrs. 3 – 6)
 a large hall for indoor activities, physical education, celebrations and gatherings;
 turfed oval, incorporating soccer and rounders courts and a running track;
 a "Discovery Centre", incorporating library, ICT, art and music facilities, meeting rooms and bathrooms;
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OUR COMMITMENT TO CHILD SAFETY

As a Catholic primary school, Christ the Priest is unequivocal in its commitment to foster the dignity, selfesteem and integrity of children by providing them with a safe, supportive and enriching school
environment, in which they can develop spiritually, physically, intellectually, emotionally and socially.
Our Child Safety Policy and Code of Conduct can be viewed on our website.

LEARNING AND TEACHING
At Christ the Priest Catholic Primary School, we believe our school is a learning community, in which we
‘gather, welcome, share and celebrate’ in mutual respect for each individual, recognising that we are a
community which reflects Gospel values in all we do and say.
We endeavour to empower students so they may acquire, analyse, produce and convey knowledge and
skills in order to participate effectively in the global learning community.
We understand that learning needs to:  be relevant to the needs of each member of the community;
 promote the well-being of each individual;
 occur in a supportive and nurturing environment
 provide a foundation for the intellectual, physical, social, moral, spiritual and aesthetic development of
each member of our school.
We follow the Victorian Curriculum
The Victorian Curriculum F–10 sets out what every student should learn during their first eleven years of
schooling. The curriculum is the common set of knowledge and skills required by students for life-long
learning, social development and active and informed citizenship.
The Victorian Curriculum F–10 incorporates the Australian Curriculum and reflects Victorian priorities and
standards. For more information go to: - http://victoriancurricullum.vcaa.vic.edu.au
Areas of the curriculum are integrated across the subjects of:


Literacy



Investigations



Physical Education



Mathematics



Drama



Visual Art



Religious Education



Music



LOTE (Italian)

RELIGIOUS EDUCATION
Our school is characterised by a high proportion of Catholic students and teachers, with a visible Catholic
symbolic culture and active sacramental and liturgical practices. Our Vision, ethos and curriculum invites
and supports students to discover God’s presence in their daily lives.
We strive to challenge and support our students to understand themselves and the world in which they live
through a worldview founded in Scripture and in the various traditions of the Catholic community: - stories,
worship, experiences and teachings. We recognise that faith development is a life long journey and
acknowledge parents as the first faith educators of their children.
Religious Education is compulsory for all students at Christ the Priest Catholic Primary School. Our teaching
content is developed from Horizons of Hope, the new education framework for the Archdiocese of
Melbourne. The learning content as described in the framework has its origins in the To Know Worship and
Love student texts used at our school.
HORIZONS of HOPE
3 strands of learning in Religious Education
 Knowledge and Understanding – seeking truth
 Reasoning and Responding – making meaning
 Personal and Communal Engagement – living story

5 content areas
 Jesus and Scripture
 Church and Community
 God, Religion and Life
 Prayer, Liturgy and Sacraments
 Morality and Justice
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CELEBRATIONS and SACRAMENTS
 regular opportunities for participation in Mass and liturgies, including special occasions and feast
days;


daily class based experiences of prayer and reflection;



invitation to receive the Sacraments of:
Penance (Reconciliation/Confession)
Eucharist (Communion/First Holy Communion)
Confirmation

Year 3
Year 4
Year 6

OUR COMMITMENT TO STUDENT WELLBEING
Social-Emotional Wellbeing
At our school, we know children thrive when they feel happy, confident and secure. Subsequently, the
wellbeing of our students, within a whole school framework, is a major priority for us. This is best actioned
through our partnerships with parents and the wider community. We strive to practise a duty of care
through the provision of a secure and supportive learning environment so that students feel safe and are
free from harm.
Student Wellbeing
We work with parents and guardians to provide every possible assistance and support for the wellbeing of
our children. Our Student Wellbeing Co-ordinator works closely with the Principal and staff to develop
prevention strategies to promote wellbeing.
We assist students with additional learning needs by devising and implementing personalised learning plans
and behaviour management plans. Our Learning Diversity Leader works closely with students, parents,
Principal and staff in determining a plan of action for children. Western Region Student Services staff, such
as psychologists, speech pathologists and visiting teachers (hearing, vision and physical/chronic health
impairments) are accessed through a referral process. We also assist with referrals to outside agencies
where appropriate e.g. CAMHS (Child and Adolescent Mental Health Services), Child First, Centacare.

HOME – SCHOOL COMMUNICATION
Our school values positive communication between home and school in our shared responsibility to support
children to reach their potential as confident and contributing members of our school and the wider
community.
Our more formal communication means include:  Christ the Priest Skoolbag App;
 Seesaw
 CareMonkey
 Notes and letters;
 Emails;
 Parent-teacher conversations held early each year;
 Meetings requested by parents or teachers as needs emerge;
 Formal reporting on student progress through meetings, reports and collections of work samples;
 Curriculum and Sacramental workshops as appropriate;
 "Classroom Helper" training programs
Much information is shared electronically via our school app, email and text. Parents are encouraged to
contact the school to request an appointment to meet with the appropriate school personnel when
required.

BEFORE AND AFTER SCHOOL CARE
OSH Club operates Monday to Friday, before and after school, to support parents with the care needs of
their children outside of school hours: 

7:00am – 8:45am
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3:15pm – 6:30pm

OSH Club is a privately operated business that operates on the premises of Christ the Priest. OSH Club is NOT
operated by Christ the Priest. If numbers permit, OSH Club will run programs on school closure days. Bookings
and payments are made directly to OSH Club, in an easy and accessible way.
Nearly 70 children access this program each week. Our parents speak very positively of the relationship
they have with OSH Club and our children love the fun activities, great food and approachability of
enthusiastic staff.
This program has been an extremely positive addition to our school and we are delighted with the strong
relationships we have established with staff.
Happy children = happy families = happy school life!
For more information: https://www.oshclub.com.au

Phone: 8564 9000

OUR SCHOOL UNIFORM
Uniform is an important requirement for all children at Christ the Priest Catholic Primary School and must be
worn respectfully and correctly by each child each day.
It is vital that our children identify themselves as members of our school community and our uniform plays a
big role in helping children to know that they belong.
Towards this end, parents are expected to support the school in ensuring their children wear the correct
uniform each day and not permit children to decide on variations.
Our uniform works to address a number of points:  eliminates peer pressure to wear the ‘latest fashions’;
 minimizes the outlay for clothing costs over the year;
 no time is wasted on deciding or arguing about ‘what to wear’;
 establishes pride in ourselves as members of Christ the Priest school community.
School uniform is purchased through:

PSW Uniform Shop
Unit 2, 51-53 Westwood Drive, Ravenhall
Phone: 9768 0337
http://www.psw.com.au
PSW offers online purchasing, layby & exchanges.

AUSTRALIAN DEMOCRATIC PRINCIPLES
Christ the Priest Catholic PS supports an elected, democratic Government and upholds a commitment to
the rule of law, to equal rights for all before the law, and to the freedom of religion, freedom of speech and
freedom of association for all citizens.
Our school, like our society, is tolerant of all religious, political, social and
cultural beliefs & values, in the context of the fundamental principle of
our democracy.
The ‘Education and Reform Act 2006’ requires all education providers, to
operate in a manner that is consistent with the Australian Democratic
Principles.
Therefore, in accordance with the Act we will deliver our programs and
teaching in a manner that supports and promotes:
 Elected government
 The rule of law
 Equal rights for all before the law
 Freedom of Religion
 Freedom of speech and association
 The values of openness and tolerance
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Inspiring learners to grow, learn and succeed within a dynamic Catholic community
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